JORDAN CHRISTIAN ACADEMY
Pre-Employment Application

Post Office Box 818 ¢ Thermal, California 92274 & (760)398-3352

Date
Name
(Last) (First) (Middle)
Address
(Street) (City) (State) (Zip Code)
Telephone ( ) ( ) Social Security #

Position Applied For:

0 Part Time O Full Time O Regular O Temporary
Referral Source: O Advertisement 3 Friend
0 Walk-in 0 Relative
O Employee 3 Other
If hired, can you provide proof of your age? OYes ONo
Have you filed an application here before? OYes ONo If Yes, when?
Have you ever been employed here before? OYes ONo If Yes, when?
Are you on a lay-off and subject to recall? OYes ONo

Have you been convicted of a felony within the
last seven years? (Conviction will not OYes ONo If Yes, when?
necessarily disqualify you from employment.)

Can you, after employment, submit verification
of your legal right to work in the United States? OYes ONo

Do you speak fluent Spanish? OYes ONo

OFFICE SKILLS

Only if you are applying for a clerical position, complete the following:

1. Very Experienced 2. Some Experience 3. Knowledge 4. Need Practice
Secretary Filing Accounting
Receptionist Typing Computer Data Entry

Typing Speed wpm Shorthand Speed wpm  Word Processing Speed wpm



STATEMENT OF APPLICANT’S CHRISTIAN FAITH

Jordan Christian Academy is a private Christian school of Jordan Outreach Ministries International, whose purpose
is to provide children with educational excellence while reaching them with the gospel of Jesus Christ. Because of
the unique Christian nature of our school and ministry, we are concerned that our employees be committed believers
and followers of Jesus Christ. All our employees are involved in prayer for the specific needs of our students,
donors, and clients. They also participate in staff devotional times and Bible Studies.

Please take a moment to answer the following questions, which will help us evaluate our compatibility. Thank you
for sharing your thoughts with us.

Are you currently attending church? OYes [ONo Pastor’s Name?

If yes, what is the name of your church?

In what ways are you involved in your church and/or other Christian organizations?

Please describe your Christian Testimony. (This should include details as to how & when you became a born
again believer & follower of Jesus Christ; why you believe you are a born again believer; as well as how your
life has changed as a result of receiving the indwelling Holy Spirit. Please be detailed and specific. Use extra
sheet if necessary)




EMPLOYMENT REFERENCES

List those familiar with your capabilities in addition to the supervisors previously noted under “Employment Experience.”
(Do not list relatives.)

Name Relationship
Address Telephone ()
Name Relationship
Address Telephone ()
Name Relationship
Address Telephone ()

EMPLOYMENT EXPERIENCE

Starting with your present or last job, list your past three employers.

Employer Telephone Date  Employed Work Performed
( ) From To
Address
Job Title Hourly Rate/  Salary
From To
Supervisor

Reason for Leaving

Employer Telephone Date  Employed Work Performed
( ) From To
Address
Job Title Hourly Rate/  Salary
From To
Supervisor

Reason for Leaving

Employer Telephone Date  Employed Work Performed
( ) From To
Address
Job Title Hourly Rate/  Salary
From To
Supervisor

Reason for Leaving




EDUCATION

High School

College/University

Graduation/Professional

School Name and Address

Years Completed (circle)

10 11

12

Diploma/Degree

Course of Study

Please describe any
specialized training,
apprenticeships, skills,
honors and extracurricular
activities.

To the best of my knowledge, the answers to all of the questions contained herein are true and correct, and | have not knowingly
withheld any information that might in any way affect this application. | authorize investigation of all statements contained in
this application for employment as may be necessary in arriving at an employment decision. | understand that this application is
not and is not intended to be a contract of employment. | understand that any misstatements or omissions of material facts to this
application may be cause for dismissal. | also understand that if hired, | am required to abide by all rules and regulations of

Jordan Christian Academy.

Signature

Date




For Office Use Only:

Interview Data

Applicant Called for Appointment

Tests Required

m
m
O Application Copied O Copy sent to President
m

Confirmed With President

Interview by Date Time

Comments

Sent to President

Departmental Interview by Date Time

Comments

Decision

Employed OYes ONo Title

Division Department Section

Hours 3 Part Time O Full Time O Regular O Temporary

Starting Date Hourly Rate/Salary




